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CONTRACTING
The process of contracting may be thought of as being in three individual stages –

1. The Overall contract, which sets up and specifies the parameters of the work you will be doing.  This will contain things such as: 

· Number of sessions or duration of contract

· Payment rates

· Venue or method of connection for the sessions

· Any agreement about contact between session and time scale

 within which Supervisor will respond to such communications.

· Aims and objectives anticipated by the work undertaken

· Cancelation policy for individual sessions and/or whole contract

· Confidentially agreement – very import to be clear about this, particularly if this is a multiparty contract – each participant needs to know what is confidential and what is shared information.

2. The Specific contract for each individual session with your client/s

3. Spot contracting – used as part of the flow within a session.

Things to remember and have an overall awareness about when contracting.

Succinctness

· Be succinct in your contracting.

· Be clear and use plain language

Simplicity

· Keep the over all contract simple,

Keep your language simple and explicit.

Self-aware

· Be self aware, and tuned in to what you are thinking, feeling, noticing.
· Notice what are feeling and what you are agreeing to

· How do you feel about what you are agreeing to, and if it doesn’t feel okay why are you agreeing to it

· Is there the beginning of a Game going on?
Sensitive to client's needs

· Be sensitive to your client’s needs

· Be aware of the language they are using

· Be aware of what you are sensing in relation to the client.

Sub text

· Is there a subtext going on, that is to say, is a covert contract being setup?

· If so, it is likely that a Game is being started.

Sabotage

· How may you sabotage yourself when setting up the contract with the client?

· It is particularly important to be aware of this when you are setting up a multi-party contract. Need to be aware of what is being agreed between all parties, particularly in relation to yourself and how you will be relating to the different parties involved in the contract. 
Setting your boundaries

· Set you own boundaries.

· It is important that you do this and have this clear in your own mind before you start the contracting process with your client or clients. 

· That is to say be clear in your own mind what you will and won’t do and what are you prepared to negotiate around.
Specific contracting

· Specific contracting is more often used in each individual session. 

· e.g. you may begin each session with agreeing with your client what they want to cover and what the potential outcome for them maybe.
Spot contracting
· a useful tool which can be used throughout the session.

· It is helpful to engage your client (in the other) as the session proceeds by checking out with what then I’m wanting and I wishing to explore with you

· E.g.I ask permission to share a story or a reflection – something that you’re noticing and something you want to draw their attention to

· In this way session proceeds in a mutual and agreed way i.e. contractually. 
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